
 
   

GET PAID! 
 
1)  Work:  Monday to Sunday 

 Enter Time Worked:  Daily 
 

2) Deadline to Enter Time:  Sunday 

 Supervisor Deadline to Approve Time:  Monday at Noon 
 

3) Get Paid:  Friday 
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What if I do not work?  

You must s�ll submit a �me sheet.  Click the red “Submit Zero Hours” buton. 

 
 

NEED HELP?   Contact your coach! 
 


